
Comstock's Dual Enrollment Courses Fall 2017-2018 
 
BUS 101 Business Principles/Practices 
3-3-0 (Lecture/Discussion)/Online Contact Hours: 3 This is a survey of the functions related to 
general business operations such as the role of business in the community, the forms of 
ownership, the means of production in modern industry, the relationship of labor and 
management, the trends in contemporary business, the system of marketing, and the dimensions 
of business finance. It includes a hands-on study of the stock market. Minimum benchmarks 
will be enforced.  
 
BUS 106 Basic Excel 
1-1-0 (Lecture/Discussion)/Online Contact Hours: 1 This course introduces the fundamentals 
of Excel for Windows, enabling the user to create, edit, save and print simple spreadsheets, 
reports and graphics, including basic formulas and functions. Recommended prerequisite: 
working knowledge of Microsoft Windows environment and familiarity with using the Internet 
and KVCC's student portal. Minimum benchmarks will be enforced.  
 
BUS 108 Basic Access 
1-1-0(Lecture/Discussion)/Online Contact Hours: 1 This course introduces the fundamentals of 
Access for Windows enabling the user to create a simple database using tables and queries. 
Emphasis is placed on formatting and data integrity. Recommended prerequisite: working 
knowledge of Microsoft Windows environment and familiarity with using the Internet and 
KVCC's student portal. Minimum benchmarks will be enforced.  
 
COM 113 Interpersonal Communication 
3-3-0 (Composition)/Online/Blended Contact Hours: 3 Students will become aware of their 
present ways of communicating as well as alternative ways to improve their dyadic (one-on-
one) communication skills. This course focuses on topics such as self-concept, perception, 
emotions, verbal and nonverbal communication, and listening. Activities may include large and 
small group discussions, role playing, and group presentations. Research writing is required.  
PREREQUISITE: Successful completion of ENG 110 or ENG 160 is REQUIRED.  
 
MUS 101 Music Appreciation 
3-3-0 (Lecture/Discussion)/Online/Blended Contact Hours: 3 This is a study of the substance of 
music of various styles, including jazz, pop and classical. The course examines such musical 
elements as melody, harmony, rhythm, and the make-up of performing ensembles, with an 
emphasis on the development of basic listening skills. It is appropriate for students who are 
new to the study of music and those wishing to pursue the literature and history of music in 
greater depth. Minimum benchmarks will be enforced.  


